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Houghton Bridge, Amberley, ARUNDEL, West Sussex, BN18 9LT

Tel: 01798 831370 Fax: 01798 831831 E—mail: office@amberleymuseum.co.uk
RAIL GROUP INFORMATION SHEET
Welcome to the Amberley Museum’s Rail Group. This introductory pack consists of this general information sheet. The train operation and procedure rules are held online with a paper copy in the cabin. You should have  received a copy of the Museum’s Handbook when you first registered as a volunteer with the Volunteer Co-ordinator. For the health, safety and general well-being of yourself and other members of the Group, please study these carefully. As you gain experience and receive training for the various authorisations required to drive and undertake other tasks on the Museum’s rail system, you will be required to study and know the rules and procedure for the system’s operation.
SIGNING ON
Each day you come into the Museum, you are required to sign in the Museum’s register, held in the room to the right of the main gate(where volunteer notices are on display) or the main office. In addition a log book is maintained on the desk in the Group’s cabin, which is used to note any problems with either the trains or the track; each member of the Group must sign this when commencing work within the Museum. Members should also read any remarks made in the log book since their last visit; the reason for signing on is to confirm you have read these notes and notice boards. It also is for insurance and, in case of an emergency, to know exactly who is on site.
NOTICE BOARDS
There are several notice boards you need to examine regularly in the lobby and main mess room:

· By the signing-in book –  general museum notices, expected visitor details, and a printed copy of the  roster(if available).

· A White Board in the lobby, which is used to display notes relating to the state of rolling stock.

· On the  wall of the cabin.

· By the mess table. General interest

· Urgent information may be sent to you via email.
CLOTHING
When working as train crew, undertaking track work of ANY kind, or working in the workshop, you are required to wear safety boots or shoes with toe protectors. It is also strongly recommended that you wear overalls and be in possession of a pair of working gloves, as much of the work on the railway is dirty and rough. You may want to carry a whistle for signalling purposes. You are expected to provide the safety boots, overalls and gloves and whistle for yourself. When working with overhead construction or in close proximity of a working crane you are required to wear a safety helmet. (kept in the Cabin). Other safety equipment is provided in the Workshops.
FIRST AID AND FIRE POINTS.
In case of a major incident you can summon help by dialling 999 from any telephone. This is connected to a 'hotline' in the Museum Office, not direct to outside agencies. For the assistance of a qualified First Aider, immediately contact the Museum’s office staff The Rail Group’s First Aid Kit is kept on the wall above the desk in the cabin. In addition there is a eye bath kit on the wall of the workshop lean-to together with health and safety instructions. After appropriate first aid action is taken, details of all serious accident must be reported in the Accident Register, which is kept in the hall of the Museum’s office.

There are fire extinguishers at the following sites:-

· Main Workshop - by the door to the lean-to (under telephone).

· Main Exhibition Hall — at either end, close to the doors.

· At the entrance to Betchworth Hall.

Please familiarize yourself with all of these locations.

No volunteer will be expected, or even asked to work beyond his or her capabilities. If you have a disability or physical limitation, please make these known to others in the group with whom you are working. When working in the Museum, always look out for your own health and safety and for others working with you. Derailment of a passenger coach carrying visitors, must be entered in the Accident Register, even if no injury has occurred.
BADGES/VISITORS
As a Volunteer you will be issued with a Museum name badge. You must wear this whenever you are working in the Museum, to enable visitors to identify staff. It also helps with security. Without the badge, you will not receive concessions in the restaurant.

The Museum encourages volunteers to talk to visitors. To assist in answering questions about the railway equipment within the Museum, there is a railway stock book, which can be obtained from the Group Secretary. Unaccompanied visitors should be shepherded away from restricted areas, if possible after showing them the item of interest that they strayed to see.
USE OF MACHINERY
Group members are not permitted to use the machinery or welding equipment in the workshops unless they have experience with the particular machine. When using any machine, the use of appropriate safety equipment is required at all times. Safety goggles, full-face helmet and guard, ear defenders, and welding shields are provided in the workshops. Consideration must be given to others close-by when using machinery or welding equipment. Members of other museum groups are not to use equipment without supervision.
AUTHORISATION REGISTER
In accordance with Health and Safety requirements, a register of authorizations is maintained by the Rail Group. Each member of the group will have his/her own sheet within the register, stipulating what duties they may perform. This is also on a computer database. Once qualified for a particular duty, the examiner/authority will sign the register sheet, and the member is also required to sign as agreeing that he/she is competent to perform the particular duty. There is a separate page to register use of machinery.
INITIAL REQUIREMENT
To enable new volunteers to move around the railway area, and in close proximity of moving locos and wagons, they must immediately make themselves acquainted with the following rules in the  Railway Operating Rule Book: Section 1A:General Rules, 1F:General Operating Rules and Appendix 2:Hand Signals.
TRAIN CREW ROSTER
A Train Crew Roster is posted up by the signing-in book. There is also an Interactive Internet version. All trains crews are requested to ensure that these are kept up to date. A volunteer who cannot perform a particular duty should, as soon as possible, inform either the Roster Supervisor, the Group Co-ordinator or in case of last minute problems, the Museum Volunteer Co-ordinator in the  Office and find a substitute if possible..
SITE SECURITY
On completion of work, group volunteers are requested to return all tools to their allotted storage places, and where possible locked away. All buildings must then be locked and the keys RETURNED to the key rack in the cabin. The last person out locks the cabin.
CONTACT INFORMATION

Museum Director / CEO  - Martin Piggott
Day Manager is in Office on a daily basis.

Curator – Julia Edge
Volunteer Co-ordinator -

Dial 0(zero) from any phone to contact the office

Rail Group Committee
John Martin – Head of Group

Gerry Cork - Secretary

Geoff Boote

Chris Hollis

Simon King

Peter Smith

John Stanton

Rail Education Link
Dick Foster

Roster Supervisors
Dave Bennett

Online Presence:
Accessible by the public -
http://www.amberleymuseum.co.uk/
www.amberleynarrowgauge.co.uk       owner – Gerry Cork
Unpublished– Rail Group and Museum Staff only..Password required to view; separate password to update.
http://datmanbu.co.uk/roster      owner Dave Bennett
Strictly Rail Group only – Password required
http://finance.groups.yahoo.com/group/amberley-railgroup/       owner – Gerry Cork

Publications
The Pepper Mill download from  http://post.luxury-yacht.co.uk/pepper-mill-current.pdf
Flangeways – a sporadic Rail Group publication

Bookstall
Stuart Evans
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